Content/ D

Contents
Intermediate Course Orientation:..........ccccccceveiviiiiniiiniccnnnnne. 3
Chapter 1
Chapter 1, Lesson 1
GAAP and elements of financial statements...............ccccu.e. 12
Accounting elements ...........cccccceciiciiiiiiiiinieie 12
Principles of acCOUNtING .........ccceiiiiiniiiniiiiiiiccce 13
ASSUMPLIONS ... 14
Modifying conventions ..........c.ccccceeeiviiniiciinciniciiicicecae 15
Characteristics of useful accounting information...................... 16
Accrual basis versus Cash basis..........ccccoceeeiniiniiiiiiicinnne. 17
Accounting EQUation ..........cccoceviiiiniiiiniiicicccs 18
Statement of financial poOSItioN..........ccccveiviiiiiiiiiniiiniiiiics 19
Statement of profit 01 10SS ........cceveuiviiiiiiiiiiiiiiiicicic 21

GAAP and elements of financial statements questions............ 23



6

/ Technical English for Accounting (2)

Chapter 1, Lesson 2

Maintaining financial records and the flow of accounting information .26

Source documents and Books of prime entry ...........ccccccceueie. 27
Books of prime entry and General journal ...........c.cccoevevnnnnne. 27
LedGers. ....cuouimiiicicicicicictctctctcctc e 28
The Trial balance.......c.ccccoeeveiririeinincieceeeeeseee e 28
Maintaining financial records and flow of accounting information questions...29
Chapter 1, Lesson 3
Cash and bank transactions and error...........cccececevevevecencnnencns 31
Bank current aCCoUNt .......c.coevveerercrieineiceeeceeeceeeeseeeaee 32
Bank overdraft ... 32
Cash in hand or “petty cash” ... 32
Cash and bank transactions and errors questions..................... 34
Chapter 1, Lesson 4
Bank Reconciliations........coccoeeererieiiieicncnininincceececciene 38
Unpresented cheque ...........coeieiiiiiiccccccccccccccce 39
Outstanding lodgement ..o, 39
Bank error/ OmiiSSION.....cevveeieeeeeeeeeeeeeee ettt eee e e e e 39
Cash boOk error/ OmiSSION ......ccuvveviieeiieeeeeieeeeeeee e 39
Dishonoured cheque...........ccccoociiiiiiiiiiiiiiicccce, 39
Direct debt/standing order/BACS...........ccccccciiiiniiiiinnnne. 39
Bank reconciliations questions ............cccoceevvieieiviiinininiiiiniene, 40
Chapterl, Lesson 5
Sales and purchase transactions............cccccccvviiiiiiiniinccnnnne. 43
Sales transactions...........ceeeveererieinenierieencieeseeeee e 43
purchase transactions ..o 43
Trade diSCOUNL ..ooveeuiiiiiiiiciciiceeee e 47
Settlement diSCOUNN ........ccveviiriininiiiiiiicccee e 47

Accounting for the Discount Allowed and Discount Received....47



Content/ 1

Discount allowed...........ccccooviiiiiiiiniiiiice 47
Discount received . ... 48
Sales and Purchase transactions questions.............cccccoeueueuenene. 50
FA2 Chapter 1 Exam questions and explanations..................... 53
Chapter 2
Chapter 2, Lesson 1
Sales, purchases and Value Added TaxX........cccccecevviiiniiiininnns 73
Sales taX SYStem ........ccoovvveviiiiiiiicicic 75
Sale tax PractiCe .........covvvveieiiiiiiiiccc 76
Chapter 2, Lesson 2
Receivables, payables and provisions...........ccccceeeeeivirininininnnen. 82
Receivables ... 82

Customers where there is no evidence to suggest they won't pay ..83

Customers where there is evidence to suggest that they might not pay .... 83

Customers where there is evidence that they will not pay ......83
Irrecoverable debt - Direct write off method..............cccccccce 84
Allowance for doubtful accounts method.............ccccccvveininn 85
Percent of sales method ..o 86
Percentage of ending accounts receivable ..............ccccccevennnene. 86
Aging of debtors.........cooiiiiiiiiiii 86
Payables ... 87
PIOVISION ...ooviiiiiiiiiiicicccc 87
Receivables, payables and provisions questions........................ 87
Chapter2, Lesson 3
Assets- An introduction and classify ..o 91
An introduction of ASSets .........cccceeiviiniiiiiniiiiicce 91
Revenue expenditure. ..., 92

Capital expenditure...........cccooeriiiiiiicccccccccccce 92



8 /Technical English for Accounting (2)

Assets- An introduction and classify questions......................... 94
Chapter2, Lesson 4
Depreciation of tangible non-current assets.............ccccoeueennee 95
Useful economic Life.........cccooovevieiiiniiiininiiiiiicinicccics 96
Residual value.........ccoiviiiiniiiiiiciecccce 96
Calculating depreciation: The straight line method.................. 97
Net book value.......ccccooiviiiiniiiiiciiecce 98
Calculating depreciation: The reducing balance method......... 99
Depreciation of tangible non-current assets questions............. 101
Chapter2, Lesson 5
Disposal of tangible non-current assets ............ccccccceviiviiinnnnne. 103
Cost Of the aSset ......cceevieiiiriiiiiiceecee 103
Accumulated depreciation for the asset...........cccccccevviiiiinnnne. 104
Sale proceeds. ..ot 104
Profit or loss on disposal...........cccoviiiiiiiiiiiiie, 104
Lesson 5 Disposal of tangible non-current assets questions....105
FA2 Chapter 2 exam questions and explanations...................... 107
CHAPTER 3
Chapter3, Lesson 1
Control account reconciliations and corrections........................ 123
ReconCIliations.......coccveuerieieiniiieiiccieecceeeeeeeeeee e 124

Sales day book total not transferred correctly to the receivables ledger account 125

Sales day book individual invoices not transferred correctly to the individual accounts 126

receivables ledger ... 126
Added up incorrectly........ccccooviiiiiiniiiiii 126
Incorrect adding up or error in the individual ledger account.....126
Error in the sales day book itself or Missed ..............cccccoevennnenee. 127

Control account reconciliations and corrections questions...... 127



Content/ 9

Chapter3, Lesson 2
Accruals and prepayments ..........ccocoeeiviiiniiiiinnice 136
Accruals CONCEPt......c.ceiiuiiiiiiiiiicccc e 136
Matching .......cccooiiiiiiiii 137
Prepayments..........coooooiiiiii 137
Advances from CuStOmMers.........c.cceecvvicininccinicinicciiceecee 139

Chapter3, Lesson 3
Inventory — an introduction, valuation and recording ............. 141
Types of INVeNtOry.......cccviviiiiiiiiiiiiiiic 142
Periodic inventory systems...........cccccviiviniciiniciniiiiiciice 142
Perpetual inventory system (continuous approach)................. 142
COST. ettt 144
Net realisable value.......c..ccocoiniiiiniiiiiiiiceee 144
Inventory valuation methods ... 145
First in, first out (FIFO).....ccccocovininiiiiiiiciieecccee 146
Average cost (AVCO) ... 146
The Specific Identification Method...........ccccccoooviiiini, 146
Inventory — an introduction, valuation and recording questions... 150

Chapter3, Lesson 4
Extraction of the trial balance and Correcting errors................ 154
Extraction of the trial balance..........ccocccoeieeineinninniincinne. 157
Errors that mean the trial balance does not balance ................ 158
Errors that mean the trial balance still balances ........................ 158

Extraction of the trial balance and Correcting errors questions.161

Chapter3, Lesson 5
Preparation of the final accounts and closing the accounts....... 164
Temporary and permanent accounts............ccocoeeiiiiineininnininns 164
Capital Statement ..........cccoueeviiiiiiniiiniiiiiccce 165

Closing the accounts ...........cccoceiviiiniiiiiiic, 166



10 / Technical English for Accounting (2)

FA2 Chapter 3 exam questions and explanations.......................
EXAMINATION ......coooiiiiiiiininiccee s

RETOICINICES ..ot e e e e e e e e e e eeeseeaae



A OSSP :oldge dodie

D) adlas slosal) o ,Liaslans

:Jol y® « Jol Juad

Yo i, Sb oo slhizls gylalus con amd s Jolawe Jgol 10 (59,0
L P PP Gololus polic gl
T Sllus Jgol
1 PP Gollus lograe
L P 0l Bgaze Jguol
Y0 e S oldbl &S ol S
N 1 g (slice ply yo (s sl
L1 A PP PP Solwoles dolas
YA (b Cansg &)yg0)anlylys
TY e Ol 9 Ogas g0
1098 9 «Jgl Jad

YY S slaslangy )l g el g g lulus wledbsl (659l pax
N Sl solang, oo ;s g ae ol
o Sl slaslayg, cus sl
) e delijg, yud
B e JS o
B e ‘_g.i.:.La)’T}b.,
P 9y® ol Juad

YV abgyye Slalosl g SSbg uis wlas



(V) Gyl panss ol / V8

T b cnls s aslol
YA B9diuo 335 A5 0929 9 10,5 olgmeis
Pl (9 «Jgl Jad

L R T PP PP PP PPPOPPPORPPPR b sl b
L1 1 Bgro sl S>
By 2l o slrosw
L PP P TP T P PPRPPOPP SO ol
T e JHERRRR RS
Y Joogy sl S>
L1 ST PP PP OUPPUPPP SOb dawgs s 5o s50)lg 9 sy
o2 oy < g o

B e O09y8 9 9y alas
B headi g Cume « S S sl Olus taaes i
L Al 49,8
Y A slaoy >
B0 e &)ls s
Y e, SO i
BY e 09,8 (SO b
N oy (OB Lapass
Jol 2 pge Jad

OF e 9% 9 9y i 00938l byl 1 SlILe b 5y93 53 0
O et e 03381 3, p ol
OV e 03938 93, o wldle pllas 5SS 090
B e 03538l o3l ldle (60,5 Jlo
P95 (930 P93 Juad

EY opd slolus g szl slholus  2x8bys ol
Y e =8byo slaolus
Y Jsos b 8l slolus
Y Iyl deSine by sloolus
Y Jyog b6 e 8l sbolus
X Jyodll LB e olllas puiins Bi> g,

B e Jyosll Je5in cllae gl 0pusd sloesl bs,



PO e Jgogll JeSia s 0 dloo 3yl
[ I PPN w5).9)| 6&.@)0&5)
| PP 0y99 ul.'Lo (5.‘31.)).) LgLQuLw})‘ S0 &3)
2 2 (S 4y g,
PP EYF-XY
2 A PP ‘5,..}‘0).: Lngg_:Lw}
FA e Slox>l sla o0
A opd sl
P (930 pgd Juad

2 N PPN G d_n.,.]aau’j).’.o _LQ(S")L)
2 T PP Lm‘_s_:ljla &‘y‘ S s
Y o &= C)L""’
Y 0 ettt e aaaaas (_g‘AJLc).M: C)L?r.o
Pl (090 p90 Juad

VY <ol sla oo - sgpin ()l slo Dl I Ngael
2 1 N m;o-c
L H P PP blaw! o)l
Y e Ja> 59y 40 Mgl dle
Y e Sy u’bb‘ P90
[ P :L'>J3}3 ole oY) 4.._9 il)l.e‘.w;l Ml.?c.n
2k oS P9 Jad

L TP PP PPN =Wl 6,389 51 ol Ly b dgus
1 S PPN k_?")l‘b W) ﬁl.oq GLQ,V
Ao s2hls asalol Mgl
Ao 99,85 Jeol> sule
Jol 0y® pg Juad

AD lalasl Aol g e plie Jus
8 P PPN 6]5 u)_’an
A el s=8by0 slaolus 4y (59,8 ailyg; 80 31 canyols @l yols Jlasl slas
AV . Gyinny S8l slaolus (o 180 4y (g pie Ol 3l 59,8 il Jlil pue slas
AY alolas el caclias acwlone slaz

AY Obyiiin b Clus dygus o8 jo olonl dloo o slas>



(V) Gl caass oLy /7 WA

AY i Syiiin 3ly0 Clus oa5le glis duslos o olsl las
AN alobro el ol Soldl o3 510 5 9,3 dilig, xd0 ;0 wilolrs il yo Uas
P93 L33 g Juad

A Boxo pM3l g lodlyo o deslo o
A SN 20 popde
0 e el b leasie gillas
0 odloy o
Y Obyuine sl cdbys i
o 00 Py Juad

A e YIS g 0lge s (599290 byl g s
L o 539250 &lgsl
A i o109 6yl9al gy 4 Y golse slaso9> g0 (551005 g ol
Y AW ﬁLo.'i sl
B P ooeyd Lalls )
A YIS g 0lge (s39290 (oloiyl slo g,
A (518)00,ly sl 5l 0y0lo opdgl s,
100 e Slee gy
Y00 e o9 2lwlid b,
PR o33 oo Juad

A1 SOOI siloyl 3155 a3
VoV e sl 4wl lgs  ctoleyl 515 ae dao 09 o el a5 ilals|
VoA e 280 od 1,8 3l oy ctolel 15 oyples a5 silalocs!
ot Sl slocygo 5l ebyn s 0 Ll Ul g wlalacsl glgsl s
P 9 P Juad

) e bolus s olles
DY e 1o g e slalus
Y Aoy Sl g0
Y bl o le oo gun b
Y e ol s gl Jle
LT P Slvlus canss ol Kin)d



